Nsin Coer Letter and Resume Tips @3

$ JRRG FRYHU (HIWHU DQG UHVXIPH DUH HVVHQILDO WR JHIMLQJ WKH DIMHQWLRQ RI D IXWXUH HP SOR\HU EHFDXVH
ZLUWKRXW LPSUHWLQJ IKHP RQ SDSHU LWLV QHDUON\ LPSRVVLEOH WR EH DEOH iR JHI DQ LQWHUYLHZ 7KH EDVLFV IRU
D FRYHU (HIWHU DQG UHVXPH IRU D QXUVLQJ FDUHHU DUH VLPLODU WR WKDW R1 PDQ\ RIKHU SURIHVWLRQV KRZHYHU
\RX ZL00 ZDQWWR PDNH VXUH \RXUV VIDQGV RXW IURP WKH RIKHUV

For both your cover letter and resume;

%H VXUH R LQFOXGH \RXU QXUVLQJ H[SHULHQFH WR VKRZ WKDW \RX DUH FRIP SHIHQW
DQG TXDILILHG

BIDIH your current position DQG SDVW SRVLILRQV DV D QXUVH'V DLGH RU
RWKHU PHGLFDO SURIHVVLRQ LI DSSOLFDEQH

6IDIH the number of years and location IRU HDFK SRVLILRQ

ZLVIERXW

For your cover letter:
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For your resume:




Additional Resources

&RYHU ZHIMHU 2 XW0LQH

6DP S0H &RYHU ZHWHU

SHVXPH &KHENILVW

SHVXPH " HVLIQ

SHVXPH *XLGH



/writingcenter/pdf/coverletter1.pdf
/writingcenter/pdf/cover-letter-example.pdf
/writingcenter/pdf/resume-checklist-2.pdf
/writingcenter/pdf/owl-resume-design-edited2.pdf
/writingcenter/pdf/resource-template-sample-resume-take-two-draft-3-sabrina.pdf
/resources/careerservices/index.htm

