APA Style Reference Guide

The American Psychological Association (APA) formatting style is primarily used in the social sciences in
fields like nursing, education, and leadership. This resource offers information and examples for general APA
format, abstracts, headings, in-text parenthetical citations, and the reference page.
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General Document Guidelines

The page margins should be one inch on all sides.

Font options:
12-point: Times New Roman

11-point: Georgia, Calibri, or Arial PUBLICATION

10-point: Lucida Sans Unicode M a n u a I
All pages should be double spaced, including block quotes and of the Amarican Psychological Association
reference pages. _ = \,-= .
All pages should contain a page number in the upper right hand corner. | GRS —*‘-EI'L' _—

The Four Major Sections

References _ . o _
1. TheWLWOH SDJH contains your identifying information
Main BOdV towards the top of the page. The title page should have the
) following information centered on the page: the title,
author’s name, affiliation, course number and name,
AbStraCt - instructor’s name, and the assignment due date centered.
i Note: The information on the title page should be double
e Page

-spaced. Include an extra double space between the title
and the authorts name.

2. The DEVWUDFW is a summary of your work with 3-5 keywords
1 for searching. It should be no more than 250 words in length.
Some instructors may not require an abstract.

| 3. The PDLQ ERG\ of the paper is where you develop your
ideas using citations and data. It can be divided up by
headings. The information presented should be clear,
concise, and supported by evidence.

4. The UHIHUHQFHY provide a comprehensive list of sources
used. It should start on its own page and should be labeled
“5HIHUHQFHV” centered and bold. All references should use a
hanging indent.
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Heading Levels

Headings help organize your writing and give it a hierarchical organization. Works such as literature
reviews and research proposals make extensive use of them as they provide quick access to salient points,
like the Discussion or Methods sections. Shorter papers may not use all the heading levels (or any at all).
Note that the higher the level of a heading, the more specific the information typically is. Unless your
instructor or rubric specify otherwise, WKH WLWOH Rl \RXU SDSHU VKRX0G DSSHDU FHQWHUHG DQG EROGHG
DWWKH WRS RI WKH PDLQ ERG\§V ILUVW SDJH. Your introduction should QRW be labeled Introduction.

All subsequent headings follow the format below:

/HYH0 |+RZ LWV )RUPDIWHG

&HQWHUHG %R0G 7LWOH &DVH +HDGLQJ
Your text should begin on the next line of your document. Remember to indent each
paragraph.

/HIW-DOLIQHG %R0G 7LWOH &DVH +HDGLQJ
Your text should begin on the next line of your document. Remember to indent each
paragraph.

Left-aligned, Bold Italic Title Case Heading
Your text should begin on the next line of your document. Remember to indent each
paragraph.

,QGHQWHG %R0G 7LWOH &DVH +HDGLQJ (QGLQJ ZLWK D SHULRG. Your text should begin
right after your heading.

Indented, Bold Italic, Title Case Heading, Ending with a period Your text
should begin right after your heading.

Examples of headings.

Writing with Numbers

Literature Review (Level 1)

8VH QXPHUDOV WR H[SUHWV Method (Level 1)
Numbers 10 and above
Ex: 100 participants Procedures (Level 2)
Numbers expressed in percentages Sample (Level 2)
Ex: more than 10% Control Group (Level 3)

Numbers used to describe measurements
Ex: 10-mg dose

Experimental Group (Level 3)

Variables. (Level 4)

8VH ZRUGV WR H[SUHW Prior Variable in Studies. (Level 5)
Numbers zero through nine Results (Level 1)
Ex: two patients
Numbers that begin a sentence
Ex: Forty participants...
Numbers used in common fractions Reliability (Level 3)
Ex: two-thirds of the population Future Research (Level 2)

Discussion (Level 1)
Findings (Level 2)

Conclusion (Level 1)
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When writing in APA, it is important to keep in mind tone, point of view, and voice. Generally, you want to
make sure the information you are providing is FOHDU FRQFLVH DQG LQ SO0DLQ 0DQJXDJH, meaning that you
do not use poetic language or abstract language or colloquial phrases. Conciseness makes for a more
readable paper. An APA paper uses scholarly, academic level writing.
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3RLQWRI 9LHZ DQG 9RLFH

It is recommended to use the first person point of view when discussing research you
have conducted. Otherwise, the third person should be used. “We” should only be used
to refer to coauthors. It should not be used to refer to people in general (Ex: We as a
society...”).

Both active and passive voice are allowed in APA, but active voice should be used as
often as possible. For more information about specific sections of a paper and which
tense they should be written in, please see p. 118 in the 7th edition of the APA manual.

&RQWLQXLIN\ DQG )IRZ
The basis of APA requires a logical progression of thought in order for writing to be
considered effective. Progression of thought throughout the paper with a clear flow in the



https://lewisuwritingcenter.files.wordpress.com/2014/02/reducing-wordiness.pdf
https://lewisuwritingcenter.files.wordpress.com/2014/02/active-passive.pdf
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&LILQJ 3DUDSKUDVHG ,QIRUPDILRQ
Paraphrasing means rephrasing someone else’s ideas into your own words. In order to



https://lewisuwritingcenter.files.wordpress.com/2014/02/citing-sources-2-0.pdf
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References Format: Governmental department or entity. (year of publication). Title of webpage. URL

Center for Disease Control and Prevention. (2019, February 1). Attention-deficit/
Example: hyperactivity disorder (ADHD). https://www.cdc.gov/ncbddd/adhd/

*RYHUQPHQW UHSRUW IURP ZHEVLIH

References Format: Government author or entity. (year of publication). Title of report (Report No. ###).
Publisher. URL

Example: National Cancer Institute. (2018). Facing forward: Life after cancer treatment (NIH
Publication No. 18-




Reference Page Format and Examples
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References Format:

Example:
(whole website)

Organization or Author name. (year of publication). Title of standalone page in
italics. Title of page part of greater whole un-italicized. URL

Lewis University. (2015). https://www.lewisu.edu [If the organization is the same as
the title, do not repeat the name]

Example: Castillo, J. (2019). Writing center services. Lewis University.
(standalone https://www.lewisu.edu/specific-url-for-the-writing-center-services-page
webpage)

%RRN

References Format:

Example:

Lastname, F. M. (year of publication). Title of book in italics (Edition number [if
applicable]). Publisher. Doi or URL [If applicable].

Lewis, C. B. (2019). APA reference guide (2nd ed.). 1-6.
LUWC Press.
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References Format:

Example:
(if no author)

Example:
(with an author)

Lastname, F. M. (Ed.). (year of publication). Title of book in italics (Edition number
[if applicable]). Page-range. Publisher.

Lastname, F.M. (year of publication). Title of book in italics (Edition number [if
applicable]). (F.M. Lastname, Ed.). Publisher.

Lewis, C. B. (Ed.). (2019). APA reference guide, (2nd ed.). 1-6. LUWC Press.

LalLonde, J. (2019). APA reference guide. (C.B. Lewis & T. French, Eds.).
LUWC Press.
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References Format:

Example:

Lastname, F. M. (year of publication). Title of article. In F. M. Lastname (Ed.), Title of
book in italics (Edition [if applicable], Page-range). Publisher.

Lewis, C.B. (2018). APA checklist. In J.A. Castillo (Ed.), APA reference guide.
(2nd ed., pp. 10- 12). LUWC Press.

1HZVSDSHU DUWLFOH

References Format:

Example (online
newspaper):

Example (print):

Lastname, F. M. (year of publication, month day). Title of article. Title of Newspaper.
URL or page number

Lewis, C. B. (2018, February 1). APA checklist. The APA Reference Guide News,
URL

Lewis, C. B. (2018, February 1). APA checklist. The APA Reference Guide News,
CL

6RXUFHV &RQVXWHG Publication Manual of the American Psychological Association (7th ed.), Purdue OWL,
Purdue University Global, Baker College Writing Center, California State University.




