
MLA Checklist 
Do you meet all of the MLA requirements? 

 

Page Set-up 

 Create a header with your last name and page 

number flushed right (some instructors may 

want you to omit this from the first page) 

 Include identifying information at the top of 

the first page, flushed left. This should list your 

name, the professor’s name, the class name, 

and the assignment due date — in that order!  

 The due date should be formatted date 

month year 

      (e.g. 10 February 2014) 

 No headings or abstract 

 

General Formatting 

 One-inch margins on all sides (found under 

“Page Layout”) 

 Times New Roman font, size 12 (including the 

title) 

 Title should not be bolded, italicized, 

       or underlined 

 Brackets around words in a quote that are NOT 

part of the original text 

 No extensive endnotes or footnotes 

 

Headings 

 For essays, numbered sections are recommended 

 1. Early History 

 2. Traveling the World 

 2.1 Europe 

 3. The Last Hurrah 

 For unnumbered section headings, follow this format: 

 

Level # How it’s formatted 

1 Left-aligned, bold 

2 Left-aligned, italicized 

3 



In-Text Citations 

 Should list the author’s last name and the page number. For example: (Robinson 16) 


